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Januarys, 200$ 

Tonya High 
1350- P0nn. av4 

WASHINGTON aC 20004M/ 209 
Pursonn^l Operation Office 

DearFrimd, 
Ranking Factor 



J. Tharai4ghknawtBdg$ o/th conc$pa, praiices, amipolkies assocMedmth 
real estaii^ matu^ement programs, 
I'm ^rrmtfy taking a real estate course 

2. Kmo^tdge cftheprinciptet, pratices, regulation, polices and tecbniquas 
associated with st^porr services fimetiOA fe.g. property management, sqfety, 
security, maUro&m operation, etc.) 

2 Working otD.C. City Council Suppm Sernee Division I assisted in 
conducting the qualify raviwws iifthe equipmaiH records and supplies and 
property. Also handle all presort mail for CouncibnemJber office and 
process all incoming-out gong mail for Unit^ Stares Postal Service. 

3. Strong interpersonal skiU and knowledge ofyfhtten and oral 
communication techniquas and m^hods in order to d$veU^ 
persuade/negotiate technical ami implementation issties, and to sobcit or 
provide irformation in a highly effective and arncutate manner 

3By working withD.C.City Council one of my responsibilities were to 
Negotiate bids with Outside Contractors f^ supplies and equipment 
proposals. 
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Sincerely 
BarryEdtnondi 
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Objective: To fuid II iob d»«l uiih«» • bfo«d nwv of my inrngpriiJ »^ 
potmtiftl for fidhnncanBnt 



Experience 

WASHINGTON TIMES. Ana Mtoi»er 
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itiiues iiid ittini-oCfice irifbtnMtioii disseoiiwtioiL ; 
. ProcesiptywUinrfinMUamthebttdieti/^ . 

. HMidk Atribttiiott of 6,»0 copies from the WKite CfcdcPIrt, «0!^ of which w outeider publications 

aC CITY COUNCIL 

WtthihglonDC. 

Purch«ij» Agwl; ProcuTOTwt Offic«; Vehicle MiiDtcntnee Cooidiftita; 

AdBiimstntivc Awwtwil Supervisor, Pwpcny InwnWiy SpeciiJiit, 
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Re9ponstbiIit}e9: 

Assisieci council oenibcn witk oocnmittM meeting and oryouiod admmulrativtf italT with the 

prepaiiMn of mii«ri«lf for legixtation mceiinci. 

S^9«ff«itedin ad^mnUttmivc staff ^vHh viriottft ftmetitttt deding witit idimnisbitive deptmnefOs: 

Fiivfi^itv. Poli«», Judiciary Sydsm for Oistriet Goviemmenl and in fitnctions on Judiciiry coaunraoe. 

Attend cmiut mecsii^ tudi ■■ AKC ind L^litkm mn^^ 

^romded and Msiatod with awuenfar sorvmii biilii^, lo^, ml iprMdthoftU. 

Odircrcd «id soit nwO for tfK council tiwnAwr «id tni^ 

hifh-powcRdXcnsc copka » well ts Cheahiie tmiaii potfv mchme 

Hmdling ill ptnotU miiilbrCouncilmeiMlw office andprocesus all inoomb^-out giaa% mm\ fnr the 

Umtcd State Poslil Service. 

Act at DtC Council vehklec ooritrolM Tiantpamtion monitor for %ehick mnnterumce coardinacctr 

and maniie 15 vehiclot forthe Council mcRdicit. 

Asiiitod in conducting ihe QualiQr reviews 

Rifiowr ill jobt or<lir angr additional coet ^tnwX in equipmnt of procwaaent rtt^ucst 

Ncgotiitad btdi with Outside Conirwlara for 

recommflnditiont on contzact bids md purchani^ ordtm 

EDUCATION: POTOMAC coLtEGE-hcKm 

Mqor Bidielor of Soknoe kkCoc^yutor Syiccm Kteiagonent/ Minor Bueinta Mm^ament 

SOUTHE ASTEKN UNTVERSTT Y 

Major Bminesi AdmrnisBitiaii 

High School Diploma- Juno 1979, Dunbv^Kidh SdioaJ 



Computor E^qperieaoce: Mkiosofi Word, Microsoft EjcccL Windows 2000, DOW JONES 
WirSDOWS NT 99, IBM SY STESi iNTERHET, CONVINCE COPiEB, CHESHIRE MAS. MACiffi^, 



AWARDS; Received throe phquee for oatstanding seivice, written up in the company Newsptper 
Qjaftcity Sti^wrnsor Opontion Voled IN ^ Northeatt R 

HOBBIES; Tennis. Fishing Golf 
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